Section VII. Philippine Bidding
Document Related Forms



TPF 1. TECHNICAL PROPOSAL SUBMISSION FORM

[Date]
[Name and address of the Procuring Entity]
Ladies/Gentlemen:

We, the undersigned, offer to provide the Consulting Services for the Consultancy Services
for The Inventory and Structural Investigation Survey of All Marine Structures and its
Accessories at Selected Ports Nationwide (Package 5) in accordance with your Bidding
Documents dated [insert date] and our Bid. We are hereby submitting our Bid, which includes
this Technical Proposal, and a Financial Proposal sealed under a separate envelope.

In accordance with ITB Clause 22.1, we confirm that the information contained in the short-
listing documents submitted earlier together with the Expression of Interest remain correct as
of the date of bid submission.

If negotiations are held during the period of bid validity, i.e., before [insert date], we undertake
to negotiate on the basis of the proposed staff listed in Technical Proposal Form 5 (TFP 5).
Our bid is binding upon us and subject to the modifications resulting from contract
negotiations.

In accordance with GCC Clause 52, we acknowledge and accept the Procuring Entity’s right
to inspect and audit all records relating to our Bid irrespective of whether we enter into a
contract with the Procuring Entity as a result of this Bid or not.

We understand you are not bound to accept any Bid received for the selection of a consultant
for the Project.

We acknowledge that failure to sign this Technical Proposal Submission Form and the
abovementioned Financial Proposal Submission Form shall be a ground for the rejection of
our Bid.

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:
Name of Firm:

Address:



TPF 2. CONSULTANT'S REFERENCES

Relevant Services Carried Out by the Consultant5
That Best lllustrate Qualifications

Using the format below, provide information on each project, public or private, for which your
firm/entity, either individually, as a corporate entity, or as one of the major companies within
an association, was legally contracted.

Project Name: ' Country:

Location within Country: Professional Staff Provided by
Your Firm/Entity(profiles):

Name of Client: No. of Staff:

Address: No. of Staff-Months; Duration of
Project:

Start Date (Month/Year): [ Completion Date | Approx. Value of Services (in

(Month/Year): Current US$):

Name of Associated Consultants, if any: No. of Months of Professional
Staff Provided by Associated
Consultants:

Name of Senior Staff (Project Director/Coordinator, Team Leader) Involved and Functions
Performed:

Narrative Description of Project:

Description of Actual Services Provided by Your Staff:

Consultant’s Name:

5The period shall be specified in the TOR for each procurement activity, which shall not exceed ten (10) years.



TPF 3. COMMENTS AND SUGGESTIONS OF CONSULTANT ON THE TERMS OF REFERENCE AND ON DATA, SERVICES, AND
FACILITIES

On the Terms of Reference (TOR): (Suggest changes in the TOR, if any, to improve the quality or effectiveness of the assignment such as but
not limited to the observations on scope and objectives; feasibility of methodologies and technical approaches; timeline and workplace, roles and
responsibilities.)

On the data, services, and facilities to be provided by the Procuring Entity: (Suggest changes on the data, services, and facilities to be provided
by the PE, if any, such as but not limited to the availability and accessibility of data; availability of office space and facilities, clarity on administrative
and technical support; constraints or risks related to the Procuring Entity’s support.)



TPF 4. DESCRIPTION OF THE METHODOLOGY AND WORK PLAN FOR PERFORMING THE PROJECT

Guidance Note:

The Bidder is required to provide a detailed description of the technical approach, methodology and work plan, including a proposed organization
and staffing for the performance and execution of the Project.

a) Technical Approach and Methodology

Explain the Bidder's understanding of the objectives of the assignment as outlined in the Terms of Reference (TOR). The technical approach and
methodology that would be adopted to implement the required tasks should be in line with the Bidder’s technical methodology. Do not repeat or
copy the TOR.

b) Work Plan

Outline the plan for the implementation of the main activities or tasks of the Project, the content and duration, phasing and interrelations,
milestones (including interim approvals by the Procuring Entity), and tentative delivery dates of the reports. The proposed work plan should be
consistent with the technical approach and methodology, showing the Bidder’s understanding of the TOR and ability to translate this into a feasible
working plan. A list of the final documents (including reports) to be delivered as final output(s) should be included here. The work plan should be
consistent with TPF 8. Activity (Work) Schedule Form

a) Organization and Staffing

Describe the structure and composition of the team, including the list of technical or managerial staff, and administrative support staff.



TPF 5. TEAM COMPOSITION AND TASK

Organizational Chart

The Bidder shall attach an organization chart of the key and support staff indicating their tasks in the project using TPF 5. Team Composition and
Task.

1. Technical or Managerial Staff

No. Name Position Task

2. Administrative Support Staff

No. Name Position Task

Where applicable, indicate relationships among the Consultant and any partner, the Procuring Entity, the Funding Source and other parties or
stakeholders.




Certification on Current Workload Relative to Capacity
I, the undersigned, representing [Name of Bidder], hereby certify that:

1. The [Name of Bidder] has the technical and managerial capacity, as well as the necessary expertise and resources, to successfully perform
and complete the requirements of the procurement project for consulting services;

2. Based on the current workload for both Technical/Managerial and Administrative Support Staff, we confirm that the firm's current assignments
do not hinder our ability to allocate sufficient qualified personnel and resources for the timely and effective delivery of the required services:

3. The remaining capacities of our key personnel and overall firm are sufficient to undertake this project without compromising the quality and
timeliness of outputs.

This certification is issued in support of our bid and in compliance with the requirements of the procuring entity.

Done this ___ day of , 2025, at

[Name and Signature]
Authorized Representative
[Position]

[Name of Bidder]

[Contact Information]



TPF 6. FORMAT OF CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL STAFF

Proposed Position:
Name of Firm:
Name of Staff:
Profession:

Date of Birth:
Years with Firm/Entity: Nationality:

Membership in Professional Societies:

Detailed Tasks Assigned:

Key Qualifications:

[Give an outline of staff member’s experience and relevant training most pertinent to the tasks
on project at hand and aligned with the technical qualifications or certifications mentioned in
the TOR. Describe the degree of responsibility held by staff member on relevant previous
projects and give dates and locations. Use about half a page.]

Education:

[Summarize college/university and other specialized education of staff members, giving
names of schools, dates attended, and degrees obtained. Use about one quarter of a page.]

Employment Record:

[Starting with present position, list in reverse order every employment held. List all positions
held by staff member since graduation, giving dates, names of employing organizations, titles
of positions held, and locations of projects. For experience in the last [insert relevant period
which shall not exceed ten (10) years] years, also give types of activities performed and client
references, where appropriate. Use about two pages.]

Languages:

[For each language, indicate proficiency: excellent, good, fair, or poor in speaking, reading,
and writing.]




Certification:

l, the undersigned, certify that to the best of my knowledge and belief, these data correctly
describe me, my qualifications, and my experience.

Commitment;

| also commit to work for the Project in accordance with the time schedule as indicated in the
contract once the firm is awarded the Project.

Date:
[Signature of staff member and authorized representative of the firn] Day/Month/Year

Full name of staff member:
Full name of authorized representative:

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of execution],
Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No.
02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon, with no.

Witness my hand and seal this ____ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of



TPF 7. TIME SCHEDULE FOR PROFESSIONAL PERSONNEL

Months (in the Form of a Bar Chart)
Name Position Reports 112(3|4(5]16]7|8|9]10{11]12 Number of Months
Due/Activities
Subtotal (1)
Subtotal (2)
Subtotal (3)
Subtotal (4)
Full-time: Part-time:
Reports Due:
Activities Duration:
Location: Signature:
(Authorized representative)
Full Name:
Title:

Address:




TPF 8. AcTiVITY (WORK) SCHEDULE

A. Field Investigation and Study ltems

[1st, 2nd, etc. are months from the start of project.]

1st | 2nd | 3rd | 4th | 5th | 6th | 7th | 8th | 9th [ 10th |11th [12th

Activity (Work)

B. Completion and Submission of Reports

Reports Date

1) Inception Report

2) Interim Progress Report
a) First Status Report
b) Second Status Report

3) Draft Report

4) Final Report

Note: The reports submission timelines indicated in this table should correspond to those
specified in the Terms of Reference (TOR). Bidders are advised to adjust the entries under
Reports Matrix to accordingly reflect the actual deliverables and schedules required by
the Procuring Entity.




OMNIBUS SWORN STATEMENT

[Note: The duly accomplished form shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

OMNIBUS SWORN STATEMENT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at
[Address of Affiant], after having been duly sworn in accordance with law, do hereby depose

and state that:

1) Select one, delete the others:

If sole proprietorship: 1 am the sole proprietor or authorized representative of
[Name of Bidder] with office address at [Address of Bidder],

If partnership, corporation, cooperative, or joint venture: 1 am the duly
authorized and designated representative of [Name of Bidder] with office
address at f[Address of Bidder],

If individual consultant not registered under a sole proprietorship, in case of
Consulting Services: | am the individual consultant or authorized representative
of [Name of Bidder] with office address at [Address of Bidder];

2) Select one, delete the others:

o If sole proprietorship: As the owner and sole proprietor or authorized

representative of [Name of Bidder], | have full power and authority to do,
execute and perform any and all acts necessary to participate, submit the bid,
and to sign and execute the ensuing contract for [Project Title] of the [Name of
the Procuring Entity]linsert “as supported by the attached duly notarized
Special Power of Attorney” for authorized representative],

If partnership, corporation, cooperative, or joint venture: | am granted full power
and authority to do, execute and perform any and all acts necessary to
participate, submit the bid, and to sign and execute the ensuing contract for
[Project Title] of the [Name of the Procuring Entity], as supported by the
attached duly notarized Special Power of Attorney, Board/Partnership
Resolution, or Secretary’s Certificate, whichever is applicable;

If individual consultant not registered under a sole proprietorship, in case of
Consulting Services: As the individual consultant or authorized representative
of [Name of Bidder], | have full power and authority to do, execute and perform
any and all acts necessary to participate, submit the bid, and to sign and
execute the ensuing contract for [Project Title] of the [Name of the Procuring
Entity], as supported by the attached duly notarized Special Power of Attorney
for authorized representative;



3)

4)

5)

6)

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/fforeign or international financing institution whose blacklisting
rules have been recognized by the Government Procurement Policy Board; by itself
or by relation, membership, association, affiliation, or controlling interest with another
blacklisted person or entity;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted:;

Select one, delete the others:

o If sole proprietorship : The [Name of Bidder] and its spouse are not related by
consanguinity or affinity up to the third civil degree to the Head of the Procuring
Entity, Procurement Agent (if engaged), or the End-User or Implementing
Unit, project consultants, head of the Project Management Office, or the
members of the Bids and Awards Committee (BAC), the Technical Working
Group, and the BAC Secretariat;

* If partnership : The partnership itself and the partners of [Name of Bidder] are
not related by consanguinity or affinity up to the third civil degree to the Head
of the Procuring Entity, Procurement Agent (if engaged), or the End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat;

» If cooperative: The cooperative itself and members of the board of directors,
general manager, or chief executive officer of [Name of Bidder] are not related
by consanguinity or affinity up to the third civil degree to the Head of the
Procuring Entity, Procurement Agent (if engaged), or the End-User or
Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat;

e [f corporation, or joint venture: The corporation or joint venture itself, and
officers, directors, controlling stockholders and beneficial owners of [Name of
Bidder ] are not related by consanguinity or affinity up to the third civil degree
to the Head of the Procuring Entity, Procurement Agent (if engaged), End-User
or Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat; '

e [f individual consultant not registered under a sole proprietorship, in case of
Consulting Services: The Individual consultant and its spouse are not related
by consanguinity or affinity up to the third civil degree to the Head of the
Procuring Entity, Procurement Agent (if engaged), End-User or Implementing
Unit, project consultants, head of the Project Management Office, or the
members of the Bids and Awards Committee (BAC), the Technical Working
Group, and the BAC Secretariat;



7)

8)
9

10)

11)

It is understood that failure to faithfully disclose its relationship with the Head of the
Procuring Entity, members of the BAC, the TWG, and the BAC Secretariat, the head
of the PMO or the end-user unit or implementing unit, and the project consultants of
the Procuring Entity, or of the procurement agent by consanguinity or affinity up to the
third civil degree, as well as its submission of beneficial ownership information
containing false entries shall be subject to blacklisting under Section 100 of the
Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 12009, without
prejudice to criminal and civil liabilities under applicable laws, including their accessory
penalties, if any.

Select one, delete the rest:

In case of corporations: [Name of Bidder] declares its beneficial ownership information
consistent with its updated General Information Sheet or Beneficial Ownership
Declaration Form or any other document duly submitted to the SEC and has
maintained a valid and updated file therein in compliance with Sections 20.2.9.1, 81,
and 82 of the IRR of RA No. 12009.

In case of Foreign Bidders: [Name of Bidder] submitted an appropriate equivalent
document in English issued by the country of the bidder concerned in accordance with
Section 20.2.9.2 of the IRR of RA No. 12009.

[Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the following responsibilities as a
Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementation of
the Contract;

¢) Made an estimate of the facilities available and needed for the contract to be
bid, if any; and

d) Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project Title].

[Name of Bidder] did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government in relation to any procurement project
or activity.

In case advance payment was made or given to [Name of Bidder], failure to perform
or deliver any of the obligations and undertakings in the contract shall be sufficient
grounds to constitute criminal liability under existing laws.

IN WITNESS WHEREOF, | have hereunto set my hand this __day of __, 20__ at
, Philippines. -

Duly authorized to sign the Bid for and behalf of:
[Insert Bidder's Name]

[Affiant’'s Signature over Printed Name]
[Position/Designation]



[Date]
JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of



Bid Securing Declaration Form

[The duly accomplished form shall be submitted with the Bid

if bidder opts to provide this type of bid security]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF )S.S.

BID SECURING DECLARATION

Project Identification No.: [Number]

To: [Insert name of the Procuring Entity]

I/We, the undersigned, declare that:

1) 1/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration;

2) 1/\We accept that:

a)

b)

I/We shall enter into contract with the Procuring Entity and furnish the required
performance security within ten (10) calendar days as indicated in the Bidding
Documents, from receipt of the Notice of Award or Declaration of Original
Offeror;

Iiwe will be automatically disqualified from bidding for any procurement contract
with any Procuring Entity upon receipt of your Blacklisting Order; and

I/We will pay the applicable fine within fifteen (15) days from receipt of the
written demand by the Procuring Entity for the commission of acts resuiting to
the enforcement of the Bid Securing Declaration under Sections 52.2 (a), 63.2,
69.1 and 100, except 100.3 (c), of the IRR of RA No. 12009; without prejudice
to other legal action the government may undertake; In case of an original
offeror

Applicable Fine
a) inthe case of a single i) two percent (2%) of the Approved
bidder Budget for the Contract (ABC); or

ii) the difference between the evaluated
bid price and the ABC whichever is
higher

b) inthe case of multiple i) two percent (2%) of the ABC; or

bidders ii) the difference between the evaluated
bid prices with the bidder with Lowest
Calculated/Highest Rated Bid and the
bidder with the next Lowest
Calculated/Highest Rated Bid, and so
on whichever is higher




¢) in case of violations i) a fixed amount of two percent of the
commiitted prior to the ABC,
opening of the
financial envelope

3) I/We understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a) Upon expiration of the bid validity period, or any extension thereof pursuant to
your request;

b) | am/we are declared ineligible or post-disqualified upon receipt of your notice
to such effect, and (i) l/we failed to timely file a request for reconsideration or
(ii) l/we filed a waiver to avail of said right;

c) | am/we are declared the bidder with the [Insert Award Criterion6] and liwe
have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month]
[vear] at [place of execution].

Duly authorized to sign the Bid for and behalf of:

[Insert Bidder's Name]
[Signature over Printed Name]
[Position/Designation]

[Date]

JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of

6 Lowest Calculated and Responsive Bid, Most Economically Advantageous Responsive Bid, Most Advantageous Responsive
Bid, and Highest Rated Responsive Bid.



FPF 1. FINANCIAL PROPOSAL SUBMISSION FORM

[Date]
[Name and address of the Procuring Entity]
Ladies/Gentlemen:

We, the undersigned, offer to provide the Consulting Services for the Consultancy
Services for The Inventory and Structural Investigation Survey of All Marine Structures and its
Accessories at Selected Ports Nationwide (Package 5) in in accordance with your Bidding
Documents dated [insert date] and our Bid (Technical and Financial Proposals). Our attached
Financial Proposal is for the sum of famount in words and figures]. This amount is inclusive of
all taxes, national or local, such as but not limited to value-added tax (VAT), income tax, local
taxes, and other fiscal levies and other duties.

Our Financial Proposal shall be binding upon us subject to the modifications resulting
from Contract negotiations, up to expiration of the bid validity period, i.e., [Date].

In accordance with GCC Clause 52, we acknowledge and accept the Procuring Entity's
right to inspect and audit all records relating to our Bid irrespective of whether we enter into a
contract with the Procuring Entity as a result of this Bid.

We confirm that we have read, understood and accept the contents of the Instructions
to Bidders (ITB), the Bid Data Sheet (BDS), General Conditions of Contract (GCC), Special
Conditions of Contract (SCC), Terms of Reference (TOR), the provisions relating to the
eligibility of Consultants and the applicable guidelines for the procurement rules of the Funding
Source, any and all Bid bulletins issued and other attachments and inclusions included in the
Bidding Documents sent to us.

We understand you are not bound to accept any Bid you receive.

Yours sincerely,
Authorized Signature:
Name and Title of Signatory:
Name of Firm:
Address:



FPF 2. SUMMARY OF COSTS

Costs Currency(ies)’ Amount in Philippine Peso

Subtotal / Base Financial Proposal

Local Taxes

Total Amount of Financial Proposal

Note: The Subtotal/Base Financial Proposal and Local Taxes must be consistent with the corresponding amounts indicated in FPF 1.

7 In cases of contracts involving foreign consultants, indicate the exchange rate used.



FPF 3. BREAKDOWN OF PRICE PER ACTIVITY

Activity No.: Description:

Price Component Currency(ies)8 Amount in Philippine Peso
Remuneration

Reimbursables

Miscellaneous Expenses

Subtotal

Note:

e Lump-Sum Contracts: Payments are based on output or deliverables. The price should cover all costs and be broken down by activity; no
need to itemize reimbursables or miscellaneous expenses.

e Reimbursable and Miscellaneous expenses may be broken down by activity in Time-Based Contracts®, Actual Cost Reimbursables10; and
' Fixed-Rate Reimbursables.11

8 In cases of contracts involving foreign consultants, indicate the exchange rate used.
gPayments are based on actual inputs (staff time and reimbursables). The price should include staff rates and estimated reimbursables, with a breakdown aligned with the work plan.
10 paig based on receipts; if ceilings are to apply (e.g., travel), maximum rates or per diems must be stated in the RFP.

11 Reimbursables based on agreed fixed rates are paid at pre-determined unit costs (e.g., per diems, housing allowances). These rates may vary depending on the duration of stay (short vs. long-
term) and location.



FPF 4. BREAKDOWN OF REMUNERATION PER ACTIVITY

Consultants, local or
foreign

Grand Total

Activity No. Name:
Remuneration
Names Position input12 Currency(ies) Rate Amount
Regular staff
Local staff

Note: The names submitted for TPF 6 should be consistent with those provided in this form.

12 giaff months, days, or hours as appropriate.




FPF 5. REIMBURSABLES PER ACTIVITY

Activity No: Name:
No. Description Unit Quantity Unit Price In Total Amount In
1. International flight
{Airfare (Economy Class) - Roundtrip economy | Trip Php per trip Php
airfare}
2. Miscellaneous travel expenses Php _______ pertrip
Trip Php
{Travel insurance}
3. Subsistence allowance
{Per diem (meals and incidentals)} Day Php ____ perday Php
4. Local transportation costs13
{Taxi/ Ride hailing} Trip Php _______ pertrip [ —
5. Office rent/communication expenses/ Day Php_______ _perday |Php_______
clerical assistance
{Hotel accommodation}
6 Miscellaneous expenses
{Acquisition of Software License} Device Php _______ perdevice | Php
Grand Total Php______

Disclaimer:
«  The reimbursable expenses listed above are indicative only and must fully comply with the provisions outlined in the Terms of Reference. Notes to Consultant shown in brackets { } to provide
guidance in the preparation of this Form should not appear on the Proposals to be submitted.

13 Local transportation costs are not included if local transportation is being made available by the Entity. Similarly, in the project site, office rent/accommodations/clerical assistance costs are not to
be included if being made available by the Entity.



FPF 6. MISCELLANEOUS EXPENSES

Activity No. Activity Name:
No. Description Unit Quantity | Unit Price | Total
Amount
1. Communication costs between
and

(e.g., telephone, mobile phone
load / data plan, portable Wi-Fi
rental or subscription,
videoconferencing subscription)

2. Drafting, reproduction of reports
(e.g., photocopying, printing of
reports, large format printing,
transcription services)

3. Equipment expenses
(e.g., vehicle rental, fuel,
computers, printer, audiovisual

equipment)14
4. Software

Grand Total

Note:

o During implementation, please provide supporting documents that comply with
budgeting, accounting, and auditing laws, rules, and regulations (e.g., official receipts)
and are permitted under the Terms of Reference (TOR).

14 Equipment expenses must be temporary, essential, and project-specific and not for personal use.



CONSULTANCY SERVICES FOR THE INVENTORY AND STRUCTURAL
INVESTIGATION SURVEY OF ALL MARINE STRUCTURES AND ITS ACCESSORIES
AT SELECTED PORTS NATIONWIDE (PACKAGE 5)

UNIT

ITEMS UNIT | QUANTITY PRICE AMOUNT
A. REMUNERATION
1. Billing Rate Key Staff MM
EVAT (12% of 1)
TOTAL A1
2. Billing Rate Support Staff MM
EVAT (12% of 2)
TOTAL A.2
TOTAL FORA
B. REIMBURSABLE COST
1. Office Supplies month 12.00
2. Printing/Binding/Reproduction of Reports lot 1.00
3. Communication Expenses MM
4. Transportation Expenses ot 1.00
(Air/Land/Sea Fare/Per Diem) )
a. Site inspection/travels
Land/Sea/Air Fare/Per Diem LSump 1.00
um )

5. Field Work Studies/Tests/Investigations

5 a. Non-destructive Test/Structural

Testing Port 10.00

5a.1 Carbonation Test

5a.2 Sulphates Test

5a.3 Chlorides Test

5a.4 Compression Testand
Penetration

5a.5 Rebound Hammer Test

5 a.6 Magnetic Particle Test

5a.7 Dye Penetrant Test

5a.8 Ultrasonic Testing (Thickness
Gauging)

5 b. Other tests on marine structures Port 10.00

5b.1 Rebar Extraction & Tensile Test
(package)

5b.2 Concrete Coring & Rebar Locator
& Restoration

6. Underwater Survey Port 10.00

7. Hydrographic/Topographic Survey Port 10.00

TOTALFORB

TOTAL COST




CONSULTANCY SERVICES FOR THE INVENTORY AND STRUCTURAL INVESTIGATION SURVEY OF ALL MARINE STRUCTURES
AND ITS ACCESSORIES AT SELECTED PORTS NATIONWIDE (PACKAGE 5)

POSITION INPUTS BASIC SALARY | MULTIPLIER | BILLING RATE AMOUNT
(man-months) PER MONTH PER MONTH

A. Key Staff

1. Project Manager (Civil Engineer with
specialization in Geotechnical Eng'g)

2. Deputy Proj. Manager/Port Engineer

3. Geotechnical Engineer (Civil Engineer)

4. Civil Engineer

5. Geodetic Engineer

6. Laboratory Chief

SUBTOTAL
EVAT 12%
B. Support Staff
1. Administrative Officer/Secretary
2. Computer Operator/Clerk Typist
3.AutoCAD Operator/Draftsman
SUBTOTAL
EVAT 12%

TOTAL REMUNERATION COST




CONTRACT FORM
[Note: The duly accomplished form is not required to be submitted with the Bid but shall be
submitted within ten (10) calendar days after receiving the Notice of Award]

CONTRACT FOR [Insert Project Title]

This CONTRACT executed on the day of 20 by and
between:

[Name of Procuring Entity], a government agency of the Republic of the Philippines,
hereinafter called “the Entity”;

-and-

[Name of Supplier /Contractor/ Consultant] Filipino of legal age or a company duly organized
and existing under the laws of [city and country], with principal office at [insert address],
hereinafter called “the Supplier/Contractor/Consultant”.

WHEREAS, the Entity invited Bids for certain goods and services/works/consulting
services, particularly [Brief description of Project];

WHEREAS, the Supplier/Contractor/Consultant submitted a responsive bid and was
awarded the contract for the procurement in the total amount of [Contract price in words and
figures, including currency], hereinafter referred to as the “Contract Price.”

NOW, THEREFORE, for and in consideration of the foregoing premises, the parties
hereby agree as follows:

1) Unless otherwise stated, terms and expressions used in this Contract shall have the
same meanings as those assigned to them in the Conditions of Contract, which form
an integral part of this Contract.

2) The following documents as required by the Implementing Rules and Regulations of
Republic Act No. 12009 shall form part and be read and construed as integral parts of
this Contract, viz.:

a) Philippine Bidding Documents (PBD); [Select one, delete the others]

¢ For Procurement of Goods

i) [Invitation to Bid;

ii) Instruction to Bidders;

i) Bid Form, including all the documents/statements contained in the
Bidder's bidding envelopes, as annexes, and all other documents
submitted (e.g., Bidder's response to request for clarifications on the
bid), including corrections to the bid, if any, resulting from the Procuring
Entity’s bid evaluation;

iv) Bid Data Sheet;

v) Schedule of Requirements;



vi) Technical Specifications;

vii) General and Special Conditions of Contract;

viii) Supplemental Bid Bulletins, if any; and

ix) Other contract documents that may be required by existing laws and/or
the Entity.

e For Procurement of Infrastructure Projects

i) Drawings/Plans;

ii) Scope of Work;

iii) Invitation to Bid;

iv) Instructions to Bidders;

v) Bid Data Sheet;

vi) Bid Form, including all the documents/statements contained in the
Bidder’s bidding envelopes, as annexes, and all other documents
submitted (e.g., Bidder's response to request for clarifications on the
bid), including corrections to the bid, if any, resulting from the Procuring
Entity’s bid evaluation;

vii) Bill of Quantities;

viii) General and Special Conditions of Contract;

ix) Supplemental Bid Bulletins, if any; and

X) Other contract documents that may be required by existing laws and/or
the Entity.

e For Procurement of Consulting Services

i) General and Special Conditions of Contract;

ii) Terms of Reference;

i) Request for Expression of Interest;

iv) Instructions to Bidders;

v) Bid Data Sheet;

vi) Addenda and/or Supplemental Bid Bulletins, if any;

vii) Bid form, including all the documents/statements contained in the
Bidder's bidding envelopes, as annexes, and all other documents/
statements submitted (e.g., bidder's response to request for
clarifications on the bid), including corrections to the bid, if any, resulting
from the Procuring Entity’s bid evaluation;

viii) Eligibility requirements, documents and/or statements; and

ix) Other contract documents that may be required by existing laws and/or
the Entity.

b) Winning bidder's bid, including the Eligibility Requirements, Technical and
Financial Proposals, and all other documents or statements submitted;

c) Performance Security;

d) Notice of Award of Contract; and the Bidder's Conforme thereto; and



e) Other contract documents that may be required by existing laws and/or the
Procuring Entity concerned in the PBD, such as but not limited to the Notice to
Proceed and Warranty Security.

3) In consideration of the Contract Price of [Contract Price in words and figures], or such
other sums as may be determined in accordance with the terms- of the Contract, the
Supplier/Contractor/Consultant agrees to deliver and perform the items and related
services for the [Project Title] described herein in accordance with the terms and
conditions specified in the Contract and its annexed documents.

4) The [Name of the Procuring Entity] agrees to pay the above-mentioned sum to the
Supplier/Contractor/Consuitant in accordance with the schedule and manner provided
in the Bidding Documents and its annexes.

5) Any dispute, difference, or claim arising out of or relating to this Contract, including its
existence, validity, interpretation, breach, or termination thereof, may be submitted to
arbitration or other form of alternative dispute resolution in accordance with the
applicable law, such as Republic Act No. 9285 (Alternative Dispute Resolution Act of
2004) or Executive Order No 1008, series 1985 (Construction Industry Arbitration
Law).

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed
in accordance with the laws of the Republic of the Philippines on the day and year first above
written.

For the Procuring Entity For the Bidder

Head of the Procuring Entity or Duly Duly authorized to sign the Contract for and
Authorized Representative behalf of [Bidders Name]:

[Signature over Printed Name] [Signature over Printed Name]
[Position/Designation] [Position/Designation]

[Date] [Date]

Signed in the presence of:

{Name and Signature] [Name and Signature]
Witness -~ Procuring Entity Witness- Supplier
ACKNOWLEDGMENT
BEFORE ME, A Notary Public for and in the , City/Province of
, this day of , 20 , personally

appeared the above-named persons who have satisfactorily proven to me their identity,
through their identifying documents written below their names and signatures, that they are
the same persons who executed and voluntarily signed the foregoing instrument consisting of

pages, including this page where this Acknowledgement is written, which they
acknowledged before me as their free and voluntary act and deed.



WITNESS MY HAND AND SEAL this ___ day of [month] [year].

Doc. No.
Page No.
Book No.
Series of

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]
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Section VIIl. Appendices
L. Description of Services

Give detailed descriptions of the Services to be provided, dates for completion of various
tasks, place of performance for different tasks, specific tasks to be approved by Client, etc.

L. Reporting Requirements

List format, frequency, and contents of reports; persons to receive them; dates of submission;
etc. If no reports are to be submitted, state here “Not applicable.”

. Key Personnel
List under:
1) Titles [and names, if already available], detailed job descriptions and minimum
qualifications, and staff-months of service, and estimated periods of engagement for

each, including a copy of a satisfactory medical certificate.

2) Same information as in no. 1 for Key foreign Personnel to be assigned to work outside
the Government'’s country.

3) Same information as in no.1 for Key Local Personnel.
Iv. Breakdown of Contract Price

List here the elements of cost, including expenditures in foreign currency(ies) denominated
and payable in Philippine Peso, used to arrive at the itemized breakdown of the contract price:

1) Monthly rates for Personnel (Key Personnel and other Personnel)
2) Reimbursable expenditures
3) Applicable taxes
V. Services and Facilities Provided by the Client
Provide a detailed description of the services and facilities to be made available to the
Consultant, and the time and manner of their availment.
VI. Consultant’s Representations Regarding Costs and Charges

Breakdown of Remuneration Rates, WB funded projects using Quality Based Selection,
Selection Based on the Consultant’s Qualifications and Single Source Selection.

1) Review of Remuneration Rates

a) The remuneration rates for staff are made up of salary, social costs, overheads,
fee that is profit, and any premium or allowance paid for projects away from
headquarters. To assist the Consultant in preparing for financial negotiations, a
sample form giving a breakdown of rates is attached (no financial information
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should be included in the Technical Proposal). Agreed breakdown sheets shall
form part of the negotiated contract.

b) The Procuring Entity is charged with the custody of Government funds and is
expected to exercise prudence in the expenditure of these funds. The Procuring
Entity is, therefore, concerned with the reasonableness of the firm’s Financial
Proposal, and, during negotiations, it expects to be able to review audited
financial statements backing up the Consultant’'s remuneration rates, certified by
an independent auditor. The Consultant shall be prepared to disclose such
audited financial statements for the last three years, to substantiate its rates, and
accept that its proposed rates and other financial matters are subject to scrutiny.
Rate details are discussed below.

c) Salary

This is the gross regular cash salary paid to the individual in the Consultant’s
home office. It shall not contain any premium for work away from headquarters
or bonus (except where these are included by law or government regulations).

i) Bonus

Bonuses are normally paid out of profits. Because the Procuring Entity does
not wish to make double payments for the same item, staff bonuses shall not
normally be included in the rates. Where the Consultant’s accounting system
is such that the percentages of social costs and overheads are based on total
revenue, including bonuses, those percentages shall be adjusted downward
accordingly. Where national policy requires that thirteen (13) months’ pay be
given for twelve (12) months’ work, the profit element need not be adjusted
downward. Any discussion on bonuses shall be supported by audited
documentation, which shall be treated as confidential.

ii) Social Costs

Social costs are the costs incurred by the Consultant for the non-monetary
benefits provided to its staff. These items include, inter alia, pension, medical
and life insurance costs, and the cost of a staff member being sick or on
vacation. In this regard, the cost of leave for public holidays is not an
acceptable social cost nor is the cost of leave taken during the Contract if no
additional staff replacement has been provided. Additional leave taken at the
end of the Contract in accordance with the Consultant's leave policy is
acceptable as a social cost.

iii) Cost of Leave

The principles of calculating the cost of total days leave per annum as a
percentage of basic salary shall normally be as follows:

total days leave x 100
Leave cost as percentage of salary15 = 7365 - w - ph - v - 5]

It is important to note that leave can be considered a social cost only if the
Procuring Entity is not charged for the leave taken.

15 Where w = weekends, ph = public holidays, v = vacation, and s = sick leave.
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iv) Overheads

Overhead expenses are the firm’s business costs that are not directly related
to the execution of the project and shall not be reimbursed as separate items
under the Contract. Typical items are home office costs (partner’s time, non-
billable time, time of senior staff monitoring the project, rent, support staff,
research, staff training, marketing, etc.), the cost of staff not currently
employed on revenue-earning projects, and business promotion costs.
During negotiations, audited financial statements, certified as correct by an
independent auditor and supporting the last three years’ overheads, shall be
available for discussion, together with detailed lists of items making up the
overheads and the percentage by which each relates to basic salary. The
Procuring Entity does not accept an add-on margin for social charges,
overhead expenses, etc., for staff who are not permanent employees of the
firm.

v) Fee or Profit

The fee or profit shall be based on the sum of the salary, social costs, and
overhead. If any bonuses paid on a regular basis are listed, a corresponding
reduction in the profit element shall be expected. Fee or profit shall not be
allowed on travel or other reimbursable expenses, unless in the latter case
an unusually large amount of procurement of equipment is required. The
Consultant shall note that payments shall be made against an agreed
estimated payment schedule as described in the draft form of the Contract.

vi) Away from Headquarters Allowance or Premium

Some consultants pay allowances to staff working away from headquarters.
Such allowances are calculated as a percentage of salary and shall not draw
overheads or profit. Sometimes, by law, such allowances may draw social
costs. In this case, the amount of this social cost shall still be shown under
social costs, with the net allowance shown separately. For concerned staff,
this allowance, where paid, shall cover home education, etc.; these and
similar items shall not be considered as reimbursable costs.

vii) Subsistence Allowances

Subsistence allowances are not included in the rates, but are paid separately
and in local currency. No additional subsistence is payable for dependents
% the subsistence rate shall be the same for married and single team
members.

UNDP standard rates for the particular country may be used as reference to
determine subsistence allowances.

2) Reimbursables

The financial negotiations shall further focus on such items as out-of-pocket
expenses and other reimbursables. These costs may include, but are not restricted
to, the cost of surveys, equipment, office rent, supplies, international and local travel,
computer rental, mobilization and demobilization, insurance, and printing. These
costs may be either fixed or reimbursable in foreign or local currency.



AP-4

3) Bank Guarantee

Payments to the Consultant, including payment of any advance based on cash flow
projections covered by a bank guarantee, shall be made according to an agreed
estimated schedule ensuring the firm regular payments in local and foreign currency,
provided the services proceed as planned.
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Vi. BREAKDOWN OF AGREED FIXED RATES16

[Currencies: 17
Consultants 1 2 3 4 5 6 7 8
Name Position Basic Social Overhead | Subtotal Fee Away from Total | Agreed Fixed Rate
Rate18 Charge (% of1) (__% of 4) | Headquarters | Agreed (_ %of1)
(_%of1) Allowance Fixed
( %of1) Rate
Philippines
Home Office
Signature of Consultant: Date:
Authorized Representative: Name:
Title:

16 This model form is given for negotiation purposes only. It is not part of the proposals (technical or financial).
17 If different currencies, a different table for each currency should be used.
18

Per month, day, or hour as appropriate.



PHILIPPINE PORTS AUTHORITY

H.O. - CON-PPDD- 26-0003

CHECKLIST OF BIDDING DOCUMENTS

CONSULTANCY SERVICES FOR THE INVENTORY AND STRUCTURAL INVESTIGATION SURVEY OF ALL
MARINE STRUCTURES AND ITS ACCESSORIES AT SELECTED PORTS NATIONWIDE (PACKAGE 5)
FUNCTION ROOM, 7" FLOOR, PPA BUILDING

CONSULTANTS
REQUIREMENTS

FIRST ENVELOPE (1 orig. and 6 copies)
1. Bid Security -validity 120c.d., ABC = Php 58,338,845.14

a. Bid Securing Declaration

b. Cash or Cashier's/Manager’s check issued by a

Universal or Commercial Bank

¢. Bank draft/guarantee or irrevocable letter of credit

issued by a Universal or Commercial Bank

d. Surety bond callable upon demand issued by a

surety or insurance company duly certified by the

Insurance Commission as authorized to issue such security

2. Organizational Chart for the procurement project to be bid

3. List of Completed and On-going Projects

4. Approach, Work Plan, and Schedule

5. List of Key Personnel to be assigned to the project,

with their complete qualification and experience data

6. Omnibus Sworn Statement in accordance with Section 54

of the IRR of R.A.12009

7. PhIlGEPS Certificate of Registration (Platinum Membership)




